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The Online application system is intended to accord anyone seeking
admission into University of Botswana study programmes to apply
online provided they have an email account. Prospective applicants
may use any Internet facility available to them to apply. It is
important for each and every prospective applicant to carefully read
all admission requirements and other related documents enclosed
as A Guide to Prospective Applicants under “STUDY" before s/he

applies for admission.
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Online application requires that prospective applicants should scan and save each of the following

separately, preferably in pdf format, ready to be uploaded in the application:

Receipt for a fully paid Application Fee

Certified copy of Omang for Botswana citizens or Passport for other nationalities
Certified copy of School Certificate, accompanied (if not in English) by a certified English
translation version and/or

Certified copies of additional official documents e.g. Diploma/Degree certificate,
transcript, professional registration certificates, certifying letters from Examining bodies,

proof of change of name, etc, where applicable.

/\ﬁOnce you have scanned the above mentioned documents as required and you do have access to the

‘% Internet, then log into the University of Botswana Website: The Webpage below will appear

D)

and you therefore have to follow the instructions on every page as shown below in order to complete

your application Online. Each applicant is expected to complete one application.



COMPLETING AN APPLICATION ON-LINE

The first step towards completing an application online is to log into University of Botswana
Website www.ub.bw, then click on "STUDY" as shown below.

? C @ ubbw a & @

g f v o (Qsaa 4 ]
gt STUDY ~ RESEARCH  DISCOVER  EXPERIENCE  CONNECT

CONNECT

BECOME AN A
AMBASSADOR!

Connect with the University of Botswal

Click on
"STUDY"
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A page entitled “Why Study at UB" will follow. Go through the information on the page and then
Click on "HOW TO APPLY FOR ADMISSION" to move to the next page:

@ C & ubbwsudy Q% @
iy = =

—, STUDY RESEARCH DISCOVER EXPERIENCE CONNECT

Why Study at UB

tural and recreational
tred, intcllectualy

Click on
"HOW TO APPLY
FOR ADMISSION"

UNDERGRADUATE GRADUATE INTERNATIONAL CONTINUING EDUCATION

() Fecuties

(&) Hourto apply for aamission
@ Application requirements
@ Undergraduste Programmes

A new page entitled “Undergraduate Applications” will follow. This page will have an Advert inviting applicants to apply and
the closing date for such applications. It also has links to information that is very vital for one to go through before completing
an application, the A Guide to Prospective Applicants. Once you have satisfied yourself with the information provided and are
ready with all that is required for one to apply online, and then click on ONLINE APPLICATION HERE
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ﬁ ub.bw/study/undergraduate/how-apply-admission
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A STUDY RESEARCH DISCOVER EXPERIENCE CONNECT

How to apply for admission
Before Applying

* Meke surc the following documents are readily aveilsble

ion fee reccipt

b8y & non-refundablc Application Fee listed und
he UB bank sc

ule of Fees, Vie

hedule of Fees which is
ints

Click on "ONLINE
APPLICATION HERE"

« I order to apply On-linc pless:
= An c-mail address is requircd for onc to spply enlinc
« Mskeyour ONLINE APPLICATION HERE

ow the Step-by-Stcp Guide in the Application Peckage

Tracking your Application

= Once you have spplicd and hav

of your spp

cived the acknowledgement letter, you may usc the login details on such 2 letter to track the pros
on. To do thet nevigate

ment lettes. Nevigste by
dlicking Mein

, then Student A

Making Changes

« Applicents mey make changes to their study choice snytime before the closing dte for applications, but that hes to be done through
Undergraduste Admissions, Recruitment and Lisson office.

A click on Online Application Here will lead you to the next page. This is the first page of

the application and you are to complete Steps 1 and 2 first if you are a new applican
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ﬂ Inbox (123) - afrobasketbw®c X | M FW:mada@zofcozasentyou X | @ Application GUIDELINES - One X | M Inbox (3,064) - hermanpilane€ X @ Cnline Application

< C A Notsecure | morojwa.ub.bw:7005/psp/onlapp/EMPLOYEE/HRMS/c/UT_OAP_MENU.UT_OAP_LOGIN.GBL

ORACLE' Operator: ONLAPP, System: CS9PROD

Favorites | Main Menu » Self Service > Online Application >  Online Application

University of Botswana Online Application

Thank you for accessing the University of Botswana's Online Admission Application.

Don’t have an Application ID yet? Sign in to your account
Step 1 Application ID:
For security purposes, please type the six characters below into the Security -
Code field Password: login
Security Code (case sensitive): Note: Your browser must have cookies, javascript, and pop-ups enabled.
Please also check that your spam filter does not reject emails generated
Step 2 from UB.

Click the button below.

create application id

Step 3

If you Have now received a temporaky password for an email address
previously entered, dlick the link belod,

Confirm Temporary Password

Enter this Security Click on Create
Code as indicated Application ID

www.ub.bw [ admissions@ub.ac.ow online application, a step-by-step guide

This part is to be completed by those going
back into the system to continue with their
application. They should first enter their
application ID and password accordingly
(or click on the Forgotten your ID and/or

password if they have forgotten either one of
them or both)

NOTE: Enter you Application ID and
Password here, then Click Login to
continue where you left.




The following page will follow:

e Edit View History Bookmarks Tools Help

¥
ra—. o
Tab - Online Application %\ @ Intran b

# (€)@ & morojwa.ublwT005/psp/onlapp/EMPLOYEE/HRMS/c/UT OAP_MENU.UT_OAP_LOGIN,GEL
e ReclpeHUB™ [=2| Recipe Search @ Healthy Meals [ Desserts [ Me
X Operator: ONLAPP, System: CS9PROD
ORACLE & .

Favorites | MainMenu> Self Service > Oniine Application >  Online Application

University of Botswana Online Application
Create Application ID

Please enter the fields below as completely and accurately as possible, 5o that we can check if
you have previcusly studied at UB. Once complete, dick the Continue button.
Before you can enter application details, your email address will first need to be verified!

complation of this page, an email will be sant to the entarad address with your Appiieation ID
and randomly generated passward. Once you receive the email, use the confipr@tion link on
the main log-in pags to anter your Application ID and Password.

To exit this page with no further action, click Cancel.

Application Details

Career of Study:

Start Tarm:

StudentID:| | [if previously studied at UB)
LastMame:|  (Surmame/Family Name]
FirstMame:| |
Middle Name(s): |
Date of Births Day| | Month| | Year|

Country: Botswana
National ID Type: -

National ID:

Email Address:|
Mobile Phones
National ID —

T B | e 1 Pfs s .

Select Undergraduate

Select 2021/22
Semester 1 for entry
in August 2021

Complete these fields accordingly. Former students
should enter their Student ID. You may enter your
Middle Name(s) if you have any. Please enter the
correct email address to enable you to receive
notification on your temporary ID and password

Select your country
from the drop down list

Select Omang or Birth Certificate if you are a
Botswana citizen, otherwise select Passport, then

enter Omang number or Passport number in the
space provided

Select your country

from the drop down list
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The following message will appear indicating that an email has been sent to your email account and click ok

€ ) 5B morojus ubwT00S/pep)onlapp EMPLOYEE/HRLS/c/LT_OAP_MENUUT_OAP_LOGIN. GBL o = 4 A B E OO a = EL
ER ReclpeUB™ =) Recipe serch 8 Hestthy Mecls 5 Dessrts ] Menu Plamner [ 1137 Gaborone, Botsnans B> L
- y  Operator: ONLAPP, System: CS9PROD
ORACLE pe =

Favorites  Main Menu> ~Self Service > Online Application > Online Application

University of Online A

Student ID Confirmation

ID 9000901 has been matched to the following record:

Meshack Mogodu

I this is you, click OK to proceed to the next page. If the name is incorrect, click Cancel to retum
to the previous page, where you can edit the details already entered.

ok

Go to your email account and then check the inbox for an email with your temporary Application ID and Password. Note down both

the Application ID and Password as you need to use them as you continue to use the system, and then click on the hyperlink as indicated
below.

Click on this
Hyperlink

[T
Hmageht

A click on the hyperlink above will lead
you to the page below where you have to
click on another hyperlink.

Tavcontiey thess catate. e we the Candrm Temporary Fawond Bk (B4 ) on the mainiogan page, oL Tha Ik bakoer t 50 drery o 5ne page:
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B e ppicaion « \@ ot TrueoKeTrebe | 1 Satancn vane® Ot | Proplsomzemnempies || X

A (€) @& moropa.ubIow 005/ psp/onlapp/EMPLOVEE/HRMS/c/UT X uaL um | e |[Q seor + @

o3 = Click on this
Hyperlink

9~ Bl ReclpeHUB™ —°| Recipe Search ® Healthy Meals [ Desserts (] Menu Planner [ 113°F Gaborone, Botswana B> Listen to the Radio (&) Facebook
. Operator: ONLAPP, System: CS9PROD
ORACLE & -

Favorites  Main Menu> Self Service > Online Application > Online Application

Uni ity of Online Application|

Thank you for accessing the University of Botswana's Online Admission Application.

A click on the above hyperlink will take you to
s apotcaion ] the following page where you have to confirm

Fr sty s, s e o s ot ekt ety o o el aakiiess, e boih veur Emperar
7[8[d[k[a[p| Application ID and Password that you received

secmity ot case seitvey] through your email.

Step 2
Click the button below.

create application id
stepa

P — Enter your email

previously entered, click the link below

address correctly

- M B Tl Lo =2 2 ﬁ‘h..fll = L Enter the Tem porary
/‘( , ' Application ID

University of Bad vaana (mline Application

Confirm Pasvword

Fapta vy @ o b e P Snoloman [ B mTone DNl
a awad Thge gigs

Enter the Temporary
Password

P et T B S i v+ g o Cancd

B = by ma s s

Tt B
P ——

[P

Click on OK to
- - } continue
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Once you have clicked on ok above, the following page will follow where you have to enter your own password, then
confirm it, instead of the one given to you by the system. Make sure you enter the password that you will not forget as
you will continue to use it every time you access the system.

£ Enter your

Univrrsiny of Bslssana Cnlinr Spplical s
Changs Passsord own Password

i ] w1 T pEreed P i powm pemeed (mePe— e v, ped B iRk

Enter your own
Password again
to confirm it

Click on OK to
continue

™ e +4BEOO0E~ =

S weonon s @ i 5 s C s N 57 o o B oo B
Operator: ONLAPP, System: CS9PROD

o
ORACLE’

Favoites | MoinMenu> SeffService > Online Application > Oriine Applcaton

ity of Botswana Online Application

Click on OK

ssfully changed

Please cick OK to transfer to the Application Summary page.
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The following Summary page will follow, then click on “edit" to go to the Online Application Welcome page.

Edt View History Bookmarks Tools Help == o ]
NewTab % | NewTab %/ Online Application % | @ Intranet| ThutoKe Thebe % 1 Self Service |Intranet % | PeopleSoft session expired % | +
A (€)@ & morojwa.ubbwT005/psp/onlapp/EMPLOYEE/HRMS/c/UT_OAP_M X mes O 3 QO @ = =
[~- | BESE RectpeHUB™ =] Recipe Search @ Healthy Meaiz [ Desserts [ Menu planner [ 113°F Gaborone, Botawana 3> Liten tothe Racio [ Facebook O ¥
ORACLE' Operator: ONLAPP. Svstem: CSOSPROD
Favqites MainvMenu > Self Svervice > Online Agplication > Online Application

University of Botswana Online Application

Application Summary

A list of your available applications is displayed below. If an application is still open for editing, use the
'Edit' button to make changes, review errors/outstanding items or to complete your application.

If you have already applied and the application is no longer open for editing, click the 'View' button.
Postgraduate Applicants may click the: 'Add New Application' link to add a new application to the system or
'Delete’ button to remove an application from the system.

Change Password

Nbr ‘Admit Term ‘Career of Study ‘Date Added ‘Status ‘ Edit ‘ View ‘
1 2182 Undergraduate 17/12/2018 1In Progress M/

The Online Application Welcome page is as shown on the next page and has on it, your first-name and surname with the Application ID
in brackets or your Student ID if you are a former student. Please read the information on this page before filling in the application form
which appears on the right hand page and then click the Personal Details or Change the Welcome Page under Transfer To:, to Personal
Details as indicated on the next page

www.ub.bw [ admissions@ub.ac.ow online application, a step-by-step guide



© nanet okeTne | b Sorsoca et x | eosssmpies x| +

MPLOVEE/HRMS /U1 ¢ Qe + B E OO a
e W[ - PO o B e B >
. Operator: ONLAPP, System: CS9PROD
ORACLE = el
Favorites | Main Menu > Self Service > Online Application > Online Application Change to Personal
Details, and then click
Online Application - Welcome Page "g O"
Petrus Ratladi (T0067859) Transfer To:
Admit Term 2182 Undergraduate Welcome Page - | oo

HOW TO FILL IN YOUR APPLICATION

The online application consists of a series of pages, as described in the sidebar to the right. You can complete the pages
in any order you wish, although it is recommended to access the pages in sequential order (use the Next button in the
sidebar to do this).

When entering your application, click the Save button to save a copy of your application as it currently stands. Note that
as you move between pages, a save is automatically performed.

RRRNNARRRR

If you wish to verify the application details that you have already entered, click the Verify button. This will provide you
with a list of errors and outstanding items.

Once you click on "go" as indicated above, the page below will appear. Complete your details as indicated and also correct whatever that
needs to be corrected.

= : : : = Select your Title

Enter name you prefer to be
known by if not First name

Click on "next" to
go to next page

Enter previous Surname if
married or if it has changed
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A click on “next" will lead you to the following page where you have to select your study choices. You may select one
up to two study choices.

@ T e T

Click on Select in order to
select your first choice

The page that follows is where you now have to
search for first study choice. You have to enter

a key word such as "Bachelor of Arts" on the
Programme of Study space, and then click Search.

A - e <\ @ e T kaTre x| 5 st e
A (€)@ morojwa.ub.bw:7005/psp/onlapp/EMPLOYEE/HRMS/c/UT_OAP_MENU.UT_OAP_LOGIN.GBL s | C || Qe
D [ e [PCRSepe—yv  p— e prre— 1. Enter Bachelor of Arts here if the
ORACLE’ Operator: ONLAPP, System: CS9PROD Prog ramme name is such
Favgrites MainvMenu > Self Sven/ice > Online Aeplioation > Online Application
Select Study Choice

Enter the key words of your Programme of Study and click Search. Then, select your Programme _of-S
from the list and click OK.

. . _ _ _ 2.Click on Search
Click Cancel to return to the previous page without making a selection.

Programme of Study: |

www.ub.bw [ admissions@ub.ac.ow online application, a step-by-step guide



A click on "Search" above will lead you to the next page where a list of all programmes whose names start with
“Bachelor of Arts" will appear and you have to then select your first study choice from the list. Next to the list of
programmes will be the "Select" button that you need to click as indicated to select your first Study Choice. You
may click on the requirements button to view the programme entry requirements to ensure that you meet the entry
requirements for the programme you have selected. Next to study choice will be an indication of the programme offer
mode such as full time, part-time or distance, and then select offer mode. Indicate the campus where the programme
is offered. There is the "Remove" button that one can use to (delete) remove the choice made and add a different one.
Do follow the same steps to make your other choices.

[mym Fistory Bockmarks Tooks Eiclp | =

Ok | Neutan 0] StderiR. | NewTsb | NewTab | & SofSenic. | Oracl|Peopl. | Orace|Pecpl. | 7 Topilo. | Oracle|Paopl. | OrceApplic. | i/ RODUB | 1 SefSeic.. | Oracke|Peop. | Ol A x|
& (€)@ morojweubbw7005/psp/onlapp/EMPLOYEE/HRMS/c/UT_OAP_MENU.UT_OAP_LOGIN.GB! P e questions and snswers 3 @ B Oomax =
ER —— -

ORACLE’

[Favorites ~ MainMenu > Self Service > Online Application > Online Application

Click on Select next to
select your Study Choice

Select Study Choice

Enter the
from the

s of your Programme of Study and click Search. Then, select your Programme of Study
ick OK.

Ciick Cancel to retum to the previous page without making a selection

Programme of Study: bachelor of arts Tearch | | cancel

Search Results.

Once you have selected your choices, Click on
Next to move to the next page, where you have
to enter your contact details. Do complete the

Close Date

ect{ TimBo1 achelor of Arts HMB0100030

select | ssBo1 achelor of Arts $580100020

5580100220

19/12/2018
10/12/2018

10/12/2018

HMB0100110 10/12/2018

uuuuuuuuuu u ation Studies 10/12/2018

required details more especially the Mailing
Address and Mobile Phone as these will be
used to communicate any matter regarding
your application by UB.

nnnnnnnnnn
nnnnnnnnnn

19/12/2018
ssssssssss P n 19/12/2018

19/12/2018
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Select your country
for your Mail Address

Enter your Address such as
P. 0. Box 1109, Gabane

Enter City/Town/
Village for your Mail
Address

Enter your Home

ReclpeHUB™ (=] Recipe Search @ Healthy Meals [ Desserts [5] Menu Planner [T 117°F Gaborone, Botswana [B> Listen to the Radio |3 Facebook

Operator: ONLAPP, System: CS9PROD

ORACLE’

Favgrites  MainMenu > SefService > Onine Appication > Onine Appication

Status: Not Started

Step3: Contact Details
Petrus RatladiT0067859)

Admit Term 2182 Undergrathuate

Address - Mailing Address

Country:

Transfer To:

Welcome Page

Address Line 2:

Address Line 3:

Address Line 3:

step  |Page Status

ci ittage? Home Village:

Postal Code: District / Province:

Email Address:

Mobile Phone:

Home Phone:

Work Phone

Village and District

Ensure the Email Address/Mobile phone number are correct as they will be used to communicate with you.

www.ub.bw [ admissio

Enter your Mobile-Phone number and
the following numbers if in existence:
Home-Phone, Work-Phone and Fax

1 |personal Details Not Started
v oo 2 | study Choices In Progress
3 Contact Details Mot started
4 Demoaraphic Details _[Not Started
s Next of Kin ot started
3 Emergency Contact _|Not Started
7 Tertiary Education | Not Started
s Secondary Education_|Not Started
9 Financial Information [Nt Started
10 Employment Not Started
1 Additional Information |Not Started
12 o Not Started
13 [Dedaration Not Started

<< previous next >

save

verify application

submit

UCCE U

return to summary page

Click on Next after
completing your
Contact Details

ac.ow online application, a step-by-step guide




After completing your Contact Details on the previous page, the following page will appear in which you have to enter
your gender, marital status and whether you have any disability.

—— W . [E=NTal=x
@ 4 SelSenic.. | Oracle|Peopl.  Oracle Peopl. | ¥ Topl0Jo.. | Orace|Pecpl. | OrcleAplic. | g/, RODUE | i SefSemic.  Orace|Peopl. | Onlneap.. % | + .
a (¢ . [ o can e @ coas = Complete these fields by
ER Bl RecloHUB™ =) RecipeSeorch ® Heatny Mels [ Desserts (5] Mena Planner £ 117F Gaborone, Botsna - O & selecting the responses
ORACLE' Operator: ONLAPP, System: CS9PROD

fome | | Snou from the Drop Down lists

Favortes ~ ManMenu > SefService > Onine Appicaton > Onine Appication

New Window | Persnalize Page | [

5 = Status: Not Started atio ep
Step 4: Demographic Details s -

Petrus Ratladi (T0067859) Transfer To: 1 Personal Detail=—_|Not Started
Admit Term 2182 Undergraduate Welcome Page - L] E Sty Choices AOBIOee

Contact Details Not Started
D Details  |Not Started

Demographic De tails MNext of Kin Not Started

4
5 ext of kin
7 Tertiary Education Not Started
Marital Status: B Secondary Education_|Not Started
Do you have a Disability? No he o Einandial Information _|Net Started

D B e Click on Next after
j; ﬁdd\tmna\ Information z:i :Z::: Completi ng your

Demographic Details

<< previous next>> ——

save
verify application
submit
return to summary page
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Enter the details of your next of kin in the next page. Do note that there is a little box that you can click on
if your mail address is the same as that of your next of kin so that it can be auto filled.

& B
ol | OracePeope | 1 Topilou | OracelPeopl | OracleApplc | hip/uRODUB | 1 SefSenic | Oracle[Peopl | Orinep. x | +

tr@@onas = Complete these fields by
D ¥ 0
selecting the responses from
the drop Down lists

. Operator: ONLAPP, System: CSOPROD
ORACLE - .
Home | | Sionout

[Favorites ' Main Menu > Self Service > Online Applcation > Online Application
New Windo | persomelzePaae | B,

Step 5: Next of Kin Status: Not Started

Petrus Ratladi (T0067859) Transfer To:
Admit Term 2182 Underoreduate Welcome Page < Lo

Click here if your Next of Kin'
address is the same as yours

Enter/Select accordingly
for your Next of Kin

Enter the following Phone
numbers for your Next of Kin:
Home-Phone, Work-Phone

and Mobile-Phone (If Applicable)

www.ub.bw [ admissions@ub.ac.ow n online application, a step-by-step guide



Enter the details of the person who should be contacted in case of emergency in the next page. There is a likelihood that
your Next of Kin could be your Emergency Contact, if so, click on one little box as indicated so that the contacts details
for your Next of Kin can be automatically copied to become your emergency contact.

[ESSoR ==
DUB. | 1 SefSevic | Oincle[Pesple | Oninc Ap. x \
5 & @ oo a

IPeol. | Onclleopl | ¥ Topiolo. | rackelPeoe |
[

Click here if your
Emergency Contact is the A
same as your Next of Kin

Operator: ONLAPP, Syster

Step 6: Emergency Contact
Petrus Ratladi (T0067859) Transfer To:
62 U

eraracuate Welcome page 2 =

Select or enter details of

your Emergency Contact,
including their Title, relationship
to you, their country and their
Address

iR ]
i

Click here if your Next of
Enter the following Phone Kin' address is the same
numbers for your Emergency as yours
Contact: Home-Phone, Work-
Phone and Mobile-Phone Enter/Select accordingly
(If Applicable) for your Next of Kin
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The page below is on Tertiary Education and there is a question on the page whose answer should either be "Yes" if
you have studied at some university before and you will be required to enter the details of tertiary education, otherwise
select "No", then click on Next to move onto the next page.

Select either
Yes or No

The page that follows is the one on Secondary Education. School
leavers should complete this page as a whole as their application
will be assessed based on their school grades. As a school leaver,
e do ensure that all your subjects and grades are entered.

o T iy B To3% 9P ~
@k [Newt | [ SuwdeniRe | Newldb | Newld | 1 SefSenicu | Oracle|Peopl | OrsclelPespl | 1 Topilo | OracllPeope | OracleAppice | Hip/uRODVE | 5
(€)@ morcinsubo 7005/ psplonioppEVPLOVEE HRMS/€/UT0RP_WENU T 087 OGN G5 am ampe

Those who possess some tertiary education should ONLY enter

[ oo PP o P - : _
e O their Final school Year, select their School name and the Highest

Favorites | Main Menu > Self Service >

O sgann ot sphn Grade they completed such as Form 5.

Click here to enter your

Secondary Education details

A click on add secondary education above will lead to the following page. Enter your school details accordingly and
then enter your Course Level such as BGCSE/equivalent, subjects and their grades. Kindly note that if you wrote your
school examination in more than one school, then you have to enter them separated as will be indicated in the later
pages.

www.ub.bw [ admissions@ub.ac.ow a online application, a step-by-step guide



Suden . | NewTa lelPesp. | OracePeop | ¥ Top01ou, | Orcle|Pephs | Ol pplic | Hip/afODUS | 15 SelfSevc | Orade Peoph | Onlnerpe. < | +

‘]_ Enter your Final SChOO' Year # (€)@ morojwa.ubbwiT005/psp/onlapp/EMPLOVEE/HRMS/c/UT_OAP_MENU.UT_OAP_LOGIN.GEL nes G QL sampleintenview questir 5 & _: oM a = =

D BEl) RecloeHUB™ ) Recipe Serch @ Healthy Meals (3 Desserts [ Menu Planner [ 117°F Gaborone,Botswana 5> Listen o book O v
. Operator: ONLAPP, System: CS9PROD
ORACLE (e 2z
Home | | Sianout

Favorites | MainMenu > Self Service > Online Application >~ Online Application

2. Click here to select the school tep 8: Secondary Education sersanes
Petris Ratladi (T0067859) Transfer To:
where you com p|eted your Admit Term»1g2 Undergraduate Welcome Page 2

final School year (by searching

for it as you did with study

ew window | personalize Pace | B *

[status
Not Started
In Progress
ot Started
ils_[Not Started
ot Started
Not Started
ot Started
on |Not Started

n [Nt Started

H School Details
cnolces 10 |Emplow Not Started
1 dditional Information [Not Started
Final School Year:
2 Not Started
School Name: Select School 7 oot
Highest Grade Completed: - << previous next >>
Subject Grade Clear T P

Select the school qualification
which you attained such as BGCSE

— verify application

submit

return to summary page

Select your subjects as
per your school certificate

3. Select the highest Select grades for Click on Ok after
school grade you each of your subjects entering ALL the
completed required information

www.ub.bw [ admissions@ub.ac.ow online application, a step-by-step guide



A click on Ok above will lead you to the following page where you can Click on add secondary education again if you
wrote school examination in more than one school.

| & sesenic. | OucelPeopl. | OnctlPepl. | ! Topi0la. | OrelPel. | OrceAplc. | hipdoRODUB | 4 SefSenic. | O] Pops

ORACLE’

Fovortes | MainMenu > SelfSenvice > Online Application > Online Application

Step 8: Secondary Education
Petrus Ratladi (T0067859)

Admit Term 2162 Undergraduate:

Transfer To:

Welzame Page < [

Secondary Education Summary

5dd secondary educkiion

After clicking on Next above will take you to
the page below where you have to answer the
question on sponsorship.

_________ —— Select No if you are self sponsored
- S E h @ sty st 5 Dessrts ] MenaPlamnr F28 17 Gaboron. Botvans B> Lisentothe 1 - A or not Sponsored; and YeS |f \/OU are,
perator: ONLAPP, System: CS9PROD . .
e — which will then take you to the page
I ) pr—— - below.
Step 0: Financial Information
Petrus Ratladi (T0067859) Tran
‘Admit Term 2162 Undergraduate e v Lo

Click on Next to continue
to the next page
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You will only go to the Page below if you selected "Yes" in the previous page. You then have to select the name of your
Sponsor by searching for it accordingly then selecting it or adding it manually by clicking on the given hyperlink.

o B
M | NewTob | 1§ sensenic. | Oule|Peopl. | Orece[Peopl. | ¥ Top1.. | OrcilPecpl. | OracleAplc

hitg/ RODUB | 5 SelfSevic., | Oracle | Peopl..

o o o[ 2 . oy . .
- O d O O 0]0) O
ORACLE' 0 a g and sele g the sponsor fro e
T IT—_—————— 5 ~ e ~
o 0 PONSOr Na do 0 0
Step 0: Financial Information Status: Not Started N N A o ne 3 3
Petrus Ratladi (T0067859) Transfer To:
it rem 362 Unrras o] . . . .
i 0]0) or ao O o)
oo
cepectedspansor —
=
e
oo
O - O CO € 10 € ne Page

Once you have selected your Sponsor and clicked on Next, the following page will follow where you have to state whether you have any

employment experience or not, as for some study programmes this is fundamental information

P Operator: ONLAPP,Syste: CS9PROD — : ' Select No if you don't have any employment/

£ L e 8V P ok ‘ work experience or Yes, if you do. Selection of
Yes will lead you to enter your employment

e e details. Selection of No will take you to Additional

Status: Not Started

Step 10: Employment
Petrus Ratladi (T0067859) Transfer To:
Admit Term 2182 Underaraduate Welcome Page BT

Not Started

o Information page

B
2
B
a
s Next ofkin Not Started
3
7
s

& fad_|Notstarted
Tertiary Education | Not Started

Not Started
jon_[In Progress
Not Started

A== Click on Next to continue to the next page

Not Started
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The selection of Yes in the previous page will take you to the page below where you have to click on add employment
in order to access another page where you have to enter your employment details.

DRACLE' WPCIAVl . VNLAFT, SYSICHL WIYFrRWVWY
Favorites  ManMenu > SefService > Onine Appication > Onine Appication
New Wind
Status: Not Started atio ep
Step 10: Employment
P PO} step |Page Status
Petrus Ratladi (T0067859) Transfer To: 1 |personal Details Not Started
Admit Term 2182 Undergraduate welcome Page v g0 2 |Study Choices In Progress
3 Contact Details Not Started
a Demoaraphic Details  |Not Started
6 Emergency Contact Not Started
Do you have any employment or work experience history? ~ Yes ¥ B s fducation ot started
8 Secondary Education |Not Started
Employment Summary El Financial Information [In Progress
« |10 : Not Started
[Employer [30b Title [start pate  [End Date | edit | pelete | 11 additional Information [Not Started
1 edit delete 12 Documentation Not Started
13 Dedaration Not Started
add employment
<< previous next >>—_
save
verify application | k N |
v ape Click on Next to continue
submit

to the next page

Clicking on next above will take you to additional information page
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it View Hitory Bookmarks ool Help

Ask | NewTab | O StudentR.. | NewTab | NewTab |8 safs:«k\ Onacle | Peopl.. | Oracle|Pecpl.. | * Top10lo.. | Oracle|Peopl. | Oracle Applic.. | http:/..RODUB | 15 SelfSenvic
A (€)@ morojwa.ub.bw:7005/psp/onlapp/EMPLOYEE/HRMS/c/UT_OAP_ MENU.U' GIN.GBL % @ || Q sample intenvie : o § @ ele . ou are erested
- ‘FoclpoHUB™ (=] Recpe Search @ Heatry Mesls (2 Dessrts L Ve Planner [ 117 Gaborone, Botawana B> Listen o the Racio (63 Facebool .
PP S PR —————————— — = d O oaation o 0 O
ORACLE' Sl -
Favortes | ManMenu > SefService > OnineApplcation > Online Applcation
. . Status: Not Started o
Step 11: Additional Information
step e status
Petrus Ratladi (T0067859) Transfer To: i Personal Details Not Started
Admit Term 2182 Undergraduate Welcome Page v L] 2 tudy Cho IniBrogress are
B Contact Details Not Started 0 d 0
a Details _|Not Started
Housing Interest s Next of Kin ot Started omplete Da 0 a
s Emergency Contact _|Not Started
Are you interested in Housing at the University? 7 ol NoTrte do so 0 0
8 Secondary Education _|Not Started —|
T B Finandial InformatierrTn Progress
10___|empiovment Not Started
[tanguage [ _edit [ velete | 11 |Addtionsl information ot tarted
: Lot | [detete ] add language © ot started
13 Dedlaration Not Started
<< previous next
save 0 0 CO
verify application 0 e Nne nDage
submit
return to summary page

The next page is on Documentation where you have to attach/upload all relevant documents to your application. These documents are

the ones that you would have certified, scanned and saved as soft copies before starting to apply. You are required to click on add next to
the name of the document that you would like to upload such as Omang if you are a citizen of Botswana, etc.
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[ v PRI

Operator: ONLAPP, System: CSPROD

’ é)RACLE' . .
e — Click on the appropriate
m—— add to upload the required

document

Step 12: Documentation
Petrus Ratladi (T0067859)

Admit Term 2182 Undergraduste

File Name (cick to View)

Click on add to upload Form5 School
Certificate/Statement of Results if you are

| /

|

a school leaver, otherwise click on add to
‘ upload Post School Certificate Transcript

Hel

and/or Certificate if you have any Tertiary
Education, complete or incomplete

Pl
L

~ia

Click on add to upload
Application Fee receipt

Click on the appropriate

add to upload the required
document
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Once you have uploaded all the documents that are required and clicked on next, the last page of the application will
follow. On this page, you have to make a declaration by selecting the appropriate Checkbox, followed by the verification
of the application. Kindly note that if there is any part of the application that has not been completed properly, the
verification process will indicate errors thereto and you then have to correct everything accordingly before you submit
your application.

ReclpeHUB"™ =] Recipe Search W Healiny Meals [ Dessers I-J Menu Plomner [ 117 Gaborone, Batswana 15 Listen to he Radio ] Facebook ES

ORACLE’

Favorites | Main Menu >~ Self Service > Oniine Application >~ Oniine Application

Step 13: Declaration
Petrus Ratladi (T0067859) Transfer To:

Admit Term 2182 Undergraduate Vielcome Page

1 declare that

Click here to submit
your application

Once the status is 'Validated', it means that you are ready to Submit an Application. Click the <submit> button. You will receive a
confirmation message, as shown below. Click on <ok> if you wish to complete the application process or <Cancel> if you are not yet
ready.
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Note! Once you click <ok> no more amendments to your application form will be allowed. Any changes must be

communicated in writing to the Undergraduate Admissions Office before the closing date.

R,ec'ngUB"" é Recipe Search @ Healthy Meals E Desserts E Menu Planner I .IUS"F Gaborone, Botswana

ORACLE’

vgrites Ma'vaenu > Self Sgrvice Online Aepl'\cation > Online Application

University of Botswana Online Application

Confirm Application
Please confirm that you wish to complete your application by applying to the University. Once you apply,
further changes to your application will not be possible.

Your application will first be verified. If errors or omissions are found, you must address these before
continuing.

Click OK to complete your application. The submit process could take up to a minute to complete.
PLEASE DO NOT CLOSE THE BROWSER WINDOW OR CLICK ANY BUTTONS WHILE THE SAVE IS
IN PROGRESS.

Click Cancel to retumn to the previous page with no further action.

Once you have submitted your application, an acknowledgement notification will be sent
to you by email.
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hoosing University of Botswana
ecruitment & Liaison Unit




ENQUIRIES

MAIN CAMPUS:
4775 Notwane Road, Gaborone, Botswana,
Tel: (+267) 3552912 [ 2003 [ 2183 | 4625

UNDERGRADUATE ADMISSIONS:
Block 139, Room 001, UB Private Bag 002, Gaborone, Botswana,
Fax: (+267) 318 5103 [ 3971462
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